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INTRODUCTION

The Instructor Dashboard will let you keep track of all your students and their
progress through the Enskill courses.

The courses available for your classes are set by your institution.

You will be sent an invitation to create an account on the Alelo Sim Server. Once
you have completed the sign-up process, you will need to request instructor
status from either your supervisor or from Alelo directly. Once you have
instructor status, you will be able to log in to the Instructor Dashboard and
create classes for your students.

FINDING THE INSTRUCTOR DASHBOARD

The link to the Instructor Dashboard is at the top right of the screen next to Log
Out. Click Instructor to open the Instructor Dashboard.

ALAL-WORLD SKILLS. REAL FAST, Selsct Language: | Engllab w  Satfings | Instructor | Log Out

Click

THE INSTRUCTOR DASHBOARD

The Instructor Dashboard contains information on your existing classes (if any)
and the ability to create new classes and edit existing ones.
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Active Classes

Create A Hew Class

Advanced English

Summary Auguest O, 3021 - Goiober 07, 2027
0 el o T wtudentia) have araolled in the Ersldl] Simdationa

English 101

Summary WJully 19, 2027 - September 17, 2027
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Here is a breakdown of the main onscreen functions for this screen.

Return to main

alelo
CRENsKILL Cangsge )

Welcome, John Smith!

These tabs show your
active classes, details
of a specific class, and

archived classes.

A

Actlve Classes

Create a new class. +—> =0 Bt

Advanced English
Summary 91/2020 - 12/31,/2020 '
Details here shows
how many students
have enrolled.

A

6o of 7 shudents have enmlled In the Enskdl] Simul

Clicking on a name

will take you to the .
Class Viewer for T ENglish 101 or1/20m0 - 10rs1 220
that class. Simmary

156 o of 15 shedents fave enrolled In the Ensidll Simulatons.

. 00000000n0n0n0n0000nnnnn000000000|
CREATING YOUR CLASS

Click Create a New Class to create a new class.

You will be guided through a series of steps (i.e.: Information, Courses, Students,
and Review) to build your class and invite students.
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INFORMATION

Create A New Class (%)

Information Courses Students Review
. ]

Select your institution.

[ Institution v ]

Add a title for your class.

Mane Fitle
LAass Tiie

Add your class description

Add new description

Add a Start Date Add an End Date.

kKA I Vi TaTAYAYAYAY, t -f FAY )
MM/DD/YYYY MM/DD/YYYY E

Note: This class will be archived after the end date.

Add Courses »

Information allows you to enter the basic information for your class:

® |nstitution. Select your institution.
® Title. Create a title for your students to find the class.

® Description. The description of your class will be included in the email
invitation to your students. Refer to page 14 for examples of the
students’ invitation and sign-up experience.

® Start/End Date. Once a class reaches its end date, students will no
longer have access and it will be moved to the archive section.

All information is required.

Once you have entered all information, click Add Courses.

a'elo © 2023 Alelo Inc




CRENSKILL

ADD COURSES

Create A New Class (%)

Inforr:lation Courses Students Rexgew
+— -

Check courses to include in your class (you can edit your selections later).

A
O Basic English .
] Transitional English

O Refresher English

< Back Invite Students »

The Courses tab will list the available courses. Check the box next to each course
that you need to include for your class.

Once you have selected your courses, click Invite Students.

a'e.IO’ © 2023 Alelo Inc
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INVITE STUDENTS

Create A New Class |£]

Information Courses Students Review
B = =3

"y
<

Enter one email address per line. You can add as many addresses as you need, or copy and paste from
alist.

student1@institution.edu
student2@institution.edu
student3@institution.edu
student4@institution.edu
student5@institution.edu
student6@institution.edu
student7@institution.edu
student8@institution.edu
student9@institution.edu
student10j@institution.edu

< Back Review »

Each email address needs to be on its own line. You can use a spreadsheet
program or word processor to place the emails into this format, and then copy
and paste them into the box.

Once you have entered all email addresses, click Review.

a'e.IO’ © 2023 Alelo Inc
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REVIEW

Create A New Class IEJ

Information Courses Students Review
i G - i

Click "Confirm" to create your class. To make changes, click on a heading
above, or use the back arrow.

Institution: Class Title: Class Description:
Alelo Basic English Basic English
Class Dates:

07/12/2021 - 09/10/2021

Included Courses: [l :FT 8 3T |[E2]

Student Invited: o A
student1@institution.edu

student2@institution.edu
student3@institution.edu
student4@institution.edu
student5@institution.edu
studenté@institution.edu
student7@institution.edu
student8@institution.edu v

¢ Back Confirm «

This screen shows all the information you have entered for your class.
If you need to change anything, click the Back button.

If everything is OK, click the Confirm button.
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CLASS VIEWER

Immediately after creating a new class, you will be taken to the Class Viewer
screen. You can also click the class name in Active Classes to reach this screen

at any time.
(; alelo
Language
BENSKILL o
Welcome, John Smith Log Out
Class Viewer
Adjust the title,
Instructor Dashboard - <1~ description and start /
ity Pzt 3, 021 - Distember 1, 2021 end dates.
S onn gl 7 vrhenty bores somles] in the ekl Srmutesnnn
List of all the
courses inyour — —f» Courses g, P s
Class- Course Kame Play Simulatlons
Basic Englizh & N
Teamnisansl Erglish =
Engliah Refreshar &
w
List of all the - Add additional
. _ Audd Courses 1
BN R R Fucont List. Ane courses to your class.
cIaSS. . Lt Momg » Firgl Nams « Last Login » Total Toma -
Hemander Eamus Heitermbie 4, 7000 21 5T TaLT -
Guithwrres Covausly Saptembe 1, M0 0434 (T
Pesllips Amedici Seureees 1. HE0 7008 rhIL l
fepmn Willlam Begiierrbu 3, 2000 6847 0
Witson Bally Suprermbet 1, ] 624 o
Firagr Junn Sapaumia | 300 D4 (1R
Add additional
1> [rededn Youor Cless Add Sodents IR sy o
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Add / Remove Courses

Clicking the “Add Courses” button will allow you to add and remove courses
from your class. After opening the dialog, check any course to make it available
to your class, or uncheck any course to remove it from your class.

Lopage
Edh Coursaa b
Eakd
Buguit 2 20 Desminiens 1, 2024 Ctvwck oo s sk Iy il sl
~
B ] Tenstrsi ol F sy
Py B latora
steimend a Trassitional Engliak: Liie
2 c Basiz Ergiish (G0 [
il flasiz Engish Boma
-""
_ = HesoEngichiee b
e R ) s g
- Corfem
T s |
LA -

Remove Students / Resend Invitations

Select any student in the student list by activitating the checkbox to the left
of their name. Doing so will reveal two additional buttons. Click “Remove
Student(s)” to remove the selected students. Click “Resend Invitation(s)” to
resend the invitation to the selected students. After clicking either button, you
will receive a warning asking you to confirm the action.

Student List & nownlood
™ Last Mamea w Firat Nama w Last Login - Totsl Thime w
r abp.com trovereill Inwited A
Corkett Lee July 13,2022 11:34 00:01:08
i Johnson Lewis April 28, 2022 14.00 01:0Z10
™ Chiang Karen October 21, 2021 0B:14 00:17:24
:‘B o Koffler Richard June 28, 2021 1513 00:01:16
ol 0 Broughtan Ronda June 78, 2021 10:24 o
| & Chaen Tom June 28, 2021 08:29 [i]
' s Alcia Apeil 08, 2021 17:07 0 v
Remove Student(s)
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EDIT

Edit Class Details (%]

Your institution.
Alelo

Add a title for your class.

‘ English 101 |

Add your class description

In English 101, you will use the Basic English
simulations

Add a Start Date Add an End Date.

‘07/1 9/2021 09/17/2021 E

The Edit link allows you to adjust the title, description, and start/end dates for
your class.

When you are done, click the Confirm button.

SUMMARY

Summary August 02, 2021 - Octaber 01, 2021

0 out of 7 studeni(s) have enrolled in the Enskill Simulations.

Summary shows the number of students who have enrolled out of the number
who have been invited.

a'e.IO’ © 2023 Alelo Inc
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COURSES

Courses Hover on any title for mare information
Course Name Play Simulations
Basic English Pl
Transitional English Ee

Add Courses

The Courses section displays which courses have been added to your class.

Click Play Simulations to go back to the main screen so that you can play any of
the courses.

If you need to add or remove courses from your class, click the Add Courses button.
The courses that are already in your class will have a checkmark next to them, if
any other courses are available to your institution you can mark their checkbox.

Click on a course name to open Course Objectives which lists the simulations within
the course. Select a simulation from Course Objectives for more information.

Clicking on a simulation in the Course Objectives list reveals further details. For
example, the CEFR statements, objectives, and specific language skills, where
appropriate.

Course Objectives
= PG g ACpriment

CEFR Statemants [ Shidents can
= Uinderstand ssmple information and questiona about famidy, people,
homas, #eatk and hobbies:
= [pscribe my horre pnd whene § ve
= AEK 38 anieer Simele guEatons AU Neme Bnd couniry, Work and ree
i, e, @ dhalies

Objectives Skilly
Hiring a Coworker
Tl Kas yoi e ooking o apatimend  Prosouns

Select a simulation for more informa:

Finding an Apartment

1
4
\

Foryory b ynr ot
A BT AN TUSE arabond bl gath  Aperimiar Voo sboleny
Hotel Check-In AT 15 Hawe
Pieasal Verbs: Coremon
Wanen (et
Anpwer uediiony ibodt poorsell. Ta Higwe
Jerry's Spaghetti fregansl Ve Borvran
A Veu'hio Dueaions
Chioas o apariewi|l Inpeuns
Wen'Na Queston
To Have
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STUDENT LIST

The Student List shows all the students invited to, and enrolled in your class.

Invited Students

Student List & cownicad

First Name w Last Login A Tu|a| TlrnE W

Students who have not accepted an invitation will display email domain as
last name and characters before email domain as the first name, for example
jsmith@gmail.com would show as First Name ‘jsmith’ and Last Name ‘gmail.

com’.
Last Name w First Name w Last Login »~ Total Time
O Smith John July 08, 2021 13:53 01:58:36
Enrolled Students

Students who have accepted the invitation and completed their registration will
display their last and first names, last login, and total time spent in simulations.

Add Students

Click the Add Students button to add more students to the class.

Add Students [

Instructions
1ter email addresses, one per line. You can add multiple addresses, and

also cCopy and paste a list into the box

Invite

a'elo © 2023 Alelo Inc
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Student Details

Click on any student name to display details of their score and attempts.
Students have the opportunity to enter their Student ID when they create their
account. You can ask your students to update this field themselves.

& Back to Class Viewer

Sumimary
" At the Airport T o iy Ttk Tor ron information
John Smith
Student 10: 1 Mastery  Objoctives  Tums par Hintg Tima
Emall;  jamith@gmallcam S Bla Minute LIET Spent
Other Information: 02082021 10:43 B6% 1in (A (/] 000219 |

Course(s)

Bazie English

Simulation » Last Attemipt & Highest Scors s Completed / Started + Total Time »

A Rozd Trip with
07092031 1252 s i1 [ ip i i
Owen
At the Airport ;‘:;-K 02T 11:43 5 s 0z
C
e A TOEY 1158 0% o1 DOAOSLE
with Lily
sy A 0209 1233 42% 1 000425
Soceer Match
W
' Bivinn Directions 02092071 11:50 &R% 102 i

Houer oo any tithe for mom mformatiaon

Click on any simulation to reveal further details.

® Mastery Score. A measure of accuracy and fluency. Scores are rated
from 0% (neither accurate nor fluent) to 100% or higher (very accurate
and fluent). The score is calculated based on the number of recorded
answers, the time taken, and the objectives completed.

® Objectives Met. The number of completed objectives versus the total
number of objectives in the simulation.

® Turns per Minute. The number of speaking turns per minute. That is to
say, how often the student recorded answers.

® Hints Used. The number of times the student opened the Transcript or
suggested utterances in Directions.

®* Time Spent. The total time spent within the simulation from start to
completion.

Note: Metrics will vary depending on the features of the product. Not all metrics will
be available for all products. If a metric is not available, the value will appear as 0.

a'elo © 2023 Alelo Inc
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Download Button

Student List & Download <

[ Last Name v

A

First Name w
Camual

Last Login w

[} it 2 5090 9987

Total Time ~

30498

-

Click here to
download the
details of your class.

Click the Download button above the Student List to download a file of all the
students in your class and the complete details of their actions within each
course. This report will be emailed to you.

The report has two tabs: summary and details. These tabs correspond to the
screens in the Instructor Dashboard with a summary for the class as a whole
and then details on attempts for each simulation.

Delete Your Class

Student List & bownload

Last Name w First Name w Last Login Total Time
Hemandez Samuel Septamber 3, 2020 23:57 1:24:28 A
Gutierrez Consuela Septamber 1, 2020 05:34 38:46
Phillips America September 2, 2020 20:38 2:53:12 1
Brown William Seplamber 2, 2020 08:57 20:21 b
Watson Sally Septamber T, 2020 D634 00:10
Pinez Juan Septemnber 1, 2020 07:34 an:12

v

Click here to
< delete your class.

Your class will automatically archive when it reaches its end date. You can
access all archived classes by clicking on the Archived Classes tab. If you need
to remove a class sooner, click the Delete Your Class button.

You will be asked to confirm your decision since the class and its data will be
deleted forever. If you are certain, click the Yes, Delete button.

Delete Class |

This class and all of its data will be deleted farever.

Are you sure you want to delete this class?

Yes, Delete

a'elo © 2023 Alelo Inc
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Archived Classes

Once a class reaches its end date, it will be placed in Archived Class. Archived
classes can be viewed but no longer edited.

INVITING STUDENTS TO JOIN

Students will receive your invitation to the class in their email (see screenshots
below). Remind your students to check their spam folders and that they need
to use a valid email address to sign up.

Once they have clicked the Confirm button in the email and created their own
account, they will be able to take any of the courses in your class and you will
be able to see the details of their progress in the Instructor Dashboard.

Student Invitation Email

The example below is from our Community Health Worker Reskilling Course.
The email follows a format that uses the name of your class in the first sentence
and includes the description of the class in the second sentence.

alelo

PLAY. LEARM. COMMUMNICATE.

Hallal

You have been invited to participate in GCommunity Health Worker Reskilling -
Cohart 1.

Thig courss traing pacpie quickly on thie basics nesdad to be 8 cormmunity haath
waronr (CHW) during ths responss 1o COVID-19,

Click the Confirm button below to sign up and get started.

It you are having trouthe clicking the button, please copy and paste this Bnk into
YOUF browser.
M1p$.|'.|'prudu¢tlcln areio GWMM?WWWS?ENM?

The Alelo Team

Disclaimers: Yiou am moekdng this email because you s a mgistened Alslo Sim Sereer usor, |f

you o longer wand bo reoefve emails from s, pleess click unsubsoribe.

a'elo © 2023 Alelo Inc
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Student Sign Up

First time students will be prompted to sign up for an account and accept the Terms of
Service.

Sign Up
- ‘You have been invited to the class:
g’ m Community Health Worker Reskilling - Cohort 1
E N S K I L I_ Please sign up to get started.

Sign Up

First Name

Last Name

Student ID (Optional)

Password

Passwords must have at least 8 characters.

| Confirm Password |

Terms of Service

Effective [June 9, 2022] '

Please read the following carefully. These Terms of Use (these "Terms") govern your access to
and use of Alelo Inc.'s (*Alelo,” "“we,” "us,"” “our") website at alelo.com (the "Corporate Site”),
your access to and use of our Enskill educational platform (the “Enskill Platform,”), your
engagement with our content, and/or your use of any of our products or services (collectivaly,

Scroll to read full Terms of Service before agreeing.
] | accept the Terms of Service and | am over 13 years of age.

To find out how we collect and use your personal information as part of the Enskill service, please

see our Privacy Policy.
Sign Up

a'e.IO’ © 2023 Alelo Inc




